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Section 1. lnformation to the Applicants

1. Scope of
assignment

2. Qualifications of
the Applicant

3. Eligible
Applicants

3.1

A. General

1.1 The Client has been allocated Public fund for ........(Name of the
Project....) and intends to select an lndividual Consultant for the
specific assignment as specified in the Terms of Reference in Section
2.

2.1 Prospective lndividuals shall demonstrate in their Applications thatthey
meet the required qualifications and experiences and are fu ly capable
of carrying out the assignment.

2.2 The capability of lndividuals shall be judged on the basis of acadern c
background, experience in the field of assignment and as appropriate,
knowledge of the local conditions, as well as language and culture.

I Minimum educational qualifications, required experience have been
mentioned in Terms of reference in Section 2 I

Any Bangladeshi natlonal including persons in the service of the
Republic or the local authority / Corporaiions is eligible to apply for the
positions

Government officials and civil servants including individuals from
autonomous bodies or corporations while on leave of absence without
pay are not being hired by the agency they were working for
immediately before going on leave and, their employment will not give
rise to Conflict of lnterest, pursuant to Rule 112 (9) of the Public
Procurement rules, 2008

Persons who are already in employment in the services ofthe Republic
or the local authorities/ Corporation etc must have written certificaiion
from their employer confirming that they are on leave without pay from
their ofiicial position and allowed to work full-iirne outside of their
previous official position. Such certification shal be provided to the
Client by the Consultant as pad of his/her AppLications

No person who has been convicted by any Court of Law or dismissed
from Services for misconduct shall be eligible for consideraiion for
appointment to a post.

The Applicant has the legal capacity to enter into the Contract

The Applicant has fulfilled its obligations to pay taxes and social
security contributions under the relevant national laws.

3.2

3.4

35

3.6

3.7 The Applicant shall not be under a declaration of ineliglbility for corrupt,
fraudulent, collusive or coercive practices in accordance with Sub-
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3.8

4.1

The Applicant shall not have conflict of interest pursuant to the Clause
5

The Governmeni requires that Client, as well as Applicants, shall
observe the highest standard of ethics during the implementation of
procurement proceedings and the execution of Contracts under public
funds.

The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Conlract
Agreement Sub-Clause 3.4

Should any corrupt, fraudulent, collusive or coercive practice of any
kind come to the knowledge of the Client, it shall, in the first place,

allow the Applicant to provide an explanation and shall, take actions
only when a satisfactory explanation is not received.

lf the Client at any time determines that the Applicant has, directly or
through an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract under public
funds., the Client shall:

(a) exclude the Applicant from participation in the procurement
proceedings concerned or reject an Application for award; and

(b) declare the Applicant ineligible, either indefinitely or for a stated
period of time, from participation in procurement proceedings
under public funds.

Government policy requires that the Applicant provide professlonal,
objective, and impartial advice, and at all times hold ihe Executing
Agency's (Clieni's) inierests paramount, without any consideration for
future work, and strictly avoid conflicts with oiher assignments or iheir
own corporaie interests.

The Applicant shall not be hired for any assignment that would be in

conflict with their prior or current obligations or that may place them in
a position of not being able to carry out the assignment in the best
interest of the Client.

Pursuant to Rule 55 of the Public Procurement Rule 2008, the
Applicant has an obligation to disclose any situation of actual or
potential conflict of interest that impacts on his capacity to serve the
best interest of his Client, or that may reasonably be perceived as
having this effect. Failure to disclose said situations may lead to the
disqualification of ihe Applicant or the termination of its Contract.

The Applicant that has a business or family relationship with a member
of the Client's staff may not be awarded a Contract, unless the conflict
stemming from this relationship has been addressed adequately
throughout the selection process and the execution of ihe Contract.

4. Corrupt,
Fraudulent,
Collusive or
Coercive
Practices

5. Conflict of
Interest

4.4

42

4.3

5.1

52

5.4
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6. Preparation of
Application

7. Submission of
Application

6.2

7.1

7.2

7.3

7.4

75

Evaluation of
applications

7.6 The Client may at its sole discretion, extend the deadline for
submission of Applications.

7.7 At any time prior to the deadline for submission of Applications the
client for any reason on its own initiative may revise the Request for
Application Document by issuing an Addendum which shail form an

integral part of the Document.

C. Evaluation of Applications
Suitability ofthe Applicants shall be rated by evaluation on the basis of

their academic background, relevant Working Experience and its
adequacy for the assignment, knowledge of local conditlons as well as

B. Preparation, Submission & Modification or Substitution
of Applications

6.1 Applications shall be typed or written in indelible ink in English
language and shall be signed bythe Applicant. Applicants are requlred
to complete the following Forms:

Form 3A: Applicaiion Submission Form;
Form 3B: CV ofthe Applicantt and
Form 3C: Remuneration and Reimbursable

(a)
(b)
(c)

The Remuneration and reimbursable are purely indicative and are
subject to negotiations and agreemeni with the Client prior to
finalisation of the Contract.

Pursuant to Rule-1 '13(5) of the Public Procurement Rules, prospective
Applicants can deliver their Application by hand, mail, courier service
to the address mentioned in the request for Application advertisement.

Application shall be properly sealed in envelopes addressed to the
Clieni as mentioned in the requesi for Application advertisement and
bear the name & address of the Applicant as well as ihe name of the
assignment.

ln case of hand delivery, the Client, on request, shall provide the
Applicant with a receipt.

The closing date for submission of Application is linsert date] up to

[insert time] Applications must be submitted within this deadline. Any
Application received after the deadline for submlssion of Applications
shall be declared late, and returned unopened to the Applicant.

Applications may be modified or substituted before the deadline for
submission of Applications.
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IClient shall fixed the Pointsl

Criteria Points

. EducationalOualification 25 Points

. Relevant Wo*ing Experience and its adequacy ior
the assignment

65 Points

. Computer Skill 5 Points

. English language skill 5 Poinis

Total points: '100 poinis

8.2 The points to be given under each of the evaluation Criteria are:

8.3 Applicants ihus given points as stated under Clause 8.2, not securing
the minimum qualifying points 70 (seventy points; not less than 70 shall
be considered disqualified.

8.4 Applications shall be evaluated by the PEC, who shall prepare a short-
list of rnaximum seven (7) Applicants

8.5 The qualified short-listed Applicants as stated under Clause 8.4 shall
be invited for an interview to test their aptitude and presentation by the
PEC,

8.6 Based on the points already secured by the Applicants in the
evaluation as staied under Clause 8.5, a list of maximum six (6) most
suitable Applicants ranked in order oi merit (1-2-3-4-5-6) shall be
prepared.

8.7 ln pursuant to Rule 114 of the Public Procurement Rules 2008, there
shall be no public opening of Applicaiions.

8.8 The Client shall immediately after the deadline for submission of
Applicaiion convene a rneeting of the Proposal Opening Committee
(Poc).

8.9 The POC, having compleied the record of opening, shall send the
Applications received and the opening record to the PEC.

8.10 Following the opening of the Applications, and until the Conlraci is

signed, no Applicant shall make any unsoiicited communicaiion to the
Client. Such an aitempt to influence the Client in its decisions on the
examination, evaluation, and comparison of either the Applicatlons or
Contract award may result in the rejection of the Application.
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Application
Negotiations

10. Award of
Contract

1'1. Debriefing

12. Commencement
of Services

s.1

4.2

The firslranked Applicant stated under Clause 8.5 shall then be inviied
for negotiations, pursuant to Rule 122 ofthe Public Procurement Rule,
2008 at the address of the client.

lf this fails, negotlate with the second-ranked Applicant and lf thls falls
negoiiate wilh the third-mnked Applicant, with the hope that successful
negotiations are concluded

During negotiations, the Client and the Applicant shall finalize the
"Terms of Reference", wolk schedule, logistics and reporting schedule
etc. These documents shall then be incorporated into the Contract as
Description of Services"

The Financial negotiations will lnvoive the remuneration and other
reimbursable cost to be paid to the Applicant.

Negotiations will conclude with a review of the draft Contract. To
complete negotiations the Client and the Applicant will initialthe agreed
Contract

D. Award of Contract

9.3

9.4

9.5

10.'1 After completing negotiations and having received the approval to
award the contract, the Client shall sign the Conlract with the seiected
Applicant.

11.1 After signature of the Contract, the Client shall promptly notify other
Applicants that they were unsuccessful.

11.2 The Client shall promptly respond in writing to any unsuccessful
Applicant who request the client in writing to explain on which grounds
its application was not selected.

12-1 The applicant is expected to commence the assignment on [.. insert
date...l at the location I insert place..)]. The durction of the contract
shall be [.... [ronths]from the date ofcommencement.
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Section 2, Terms of Reference

Government of the People's Republic of Bangladesh
lnformation and Communication Technology Division

Ministry of Posts, Telecommunications and lnformation Technology
Bangladesh Hi-Tech Park Authority (BHTPA)

Digital Entrepreneurship and lnnovation Eco-System Development Proiect

Term of References (ToR)
For

Selection and Employment of Supervision Engineer
(lndividual-National)

Package No: DEIEDP"BHTPA-S-g
(Time-based Contract)

IDA Credit No. 6676-BD

Augusty 2021
Dhaka, Bangladesh

Background of the Project

1. The Government of Bangladesh set objectives to maximize the poiential direct and
indirect impacts through a more modern, generalized regime for Economic Zones (EZs). The
Government has Iaunched an effort to develop a new EZ paradigm ior Bangladesh drawing from
numerous successful examples from around the world as well as Bangladesh's own positive

experience with the EPZ model. The expectation is that more spillovers will be harnessed by
local firms from foreign direct investment, additional investments will be encouraged within value
chains, more local produce will be procured, and better linkages established between firms an
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educational institutions. Faster adaptions to internatjonal environmental and social practices in

the private sector are encouraged through the new EZ policy.
1.1. One of the key legislative accomplishments of the Government was to create two
authorities to spearhead ihe push towards industrialization with greater involvement of the
private sector. The Bangladesh Economic Zones Authority Aci and the Bangladesh Hi-Tech Park

Authority Act-both of 201o-created two new seml-autonomous agencies-the Bangladesh
Economic Zones Authority (BEZA) and the Bangladesh HlTech Park Authorily (BHTPA)-
tasked to oversee the expansion of economic zones (EZs) and hi-tech parks (HTPS) in the

country. BEZA and BHTPA rely mainly on private capital and expertise to build and operate the
new zones but wiih important government oversight.
1.2. Estimates of the size of the digital economy range from 5 percent to 15 percent of G DP

and information, communication and technology (lCT)-related exports are estimated at US$1

billion in 20'19. Nearly 3OO,OOO Bangladeshi professionals code software, design software
applications and serve clients at home and abroad through peer-to-peer dlgital ma.ketplaces
compared to less than 10,OOO five years ago. The digiial economy is increasingly affecting
traditional industries. But there are relatively few ITS and ITES companies that have grown large.

lvlore iraditional businesses are adapting to digital platforms and use ITS and ITES to improve
operations. There is an increasing demand for facilities offering connectjvity, funding, market
access, and physical and virtual workspaces for digital entrepreneurs. Estimates suggest that
four out of five ITS and ITES businesses operate from non-commercial or resident al areas. The
sector has the potential to create a lot of jobs for educated women. The share of female

employees varies across STPS with an average of 33 percent. STPS provide a un que

opportunlty to promote female employment and entrepreneurship in the ITS and ITES sector,

which is generally lower than in some other sectors.
1.3. The on-going Private Sector Development Support Project (PSDSP) supported
establishment of BEZA and BHTPA. PSDSP ls also supporting setting up of l\.4irsarai Economic
Zone ai Chattogram and lvlongla Economic Zone at Bagerhat district ajong with High Tech Park
at Gazipur and Software Technology Parks and lncubation Centers in a few places ln addition

PSDSP supported the preparation of a masier p an to set up Bangabandhu Sheikh ['4ujib Shilpa

Nagar (BSMSN) at Mirsarai which is at the flnal stage of completion The proposed Bangladesh

Pritate lnvestment & Digital Entrepreneurship (PRIDE) Project will build upon the foundation la d

by PSDSP and strengthened capacity to start delivering by BEZA and BHTPA on theirmandates.
1.4. The BHTPA is planning to establish incubation centers within the STPS and select

iechnical universities to strengthen the entrepreneurship ecosystem and encourage digltal

entrepreneurship. The BHTPA has also issued a license for a private STP operator that is aimed

to serve external tenants. lt highlights BHTPA'S important role as facilitator although the missing

market in ihe digital ecosysiem warrant public engagement to catalyze support services. Utilizing

private sectorexpedise and integrating incubation, acceleration and mentorship programs based

on good international practices could have such an outcorne. Bangladesh needs to strengthen

the pipeline of ITS and ITES companies that have the size and capabilities to leverage private

equity and venture capital for groMh. A thriving ITS-ITES secior would not on y generate export

revenue and high paying jobs but also raise productivity in the domestic economy.
1.5. Project bevelopment Objective. Ihe PDO is to promote private invest job creation, and

environmental sustainability in participating economic zones and soitware technology parks in

Bangladesh.

2. Proiect Components
The project has four components. BEZA will implement components '1-3 and BHTPA w ll

implement component 4. The components are:
. Component 1: creaiing an Enabling environment for Private lnvestment and

Susta nability;
. Component 2: Developing a Greener and Climate resilient BSLSN;
. Component 3: Creating a Private Market for Serviced lndustrial Landi and
. comoonenet4: Strenothenino the Diqital Entrepreneurship and lnnovaiion Ecosystem'

,rtrs
Componenet4i Strengthening the Digital Entrepreneurship and lnnovaiion Ecosystem.
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2.1. Component 4, which will be implemented by the BHTPA, aims to strengthen the
foundatlon oi ihe digital entrepreneurship and innovation ecosystem in Bangladesh and take
advantage of the increasing global and domestic demand for digital services further ramped up

by the Covld-19 pandemic. lt will create the country's largest agglomeration of ITS and ITES
Sl\,4Es in Dhaka's Vision 2021 Tower Software Technology Park (STP) that will be turned into a
green buildingi and promote digital entrepreneurship more broadly among young professionals

and women Digital entrepreneurship will be supported at three levels. First, it will establish
modern and professional start-up and scale-up facilities and services in STPS licensed by the
BHTPA Second, il will pilot entrepreneurship and innovation hubs in some leading technological
universities and business schools, This will also offer accredited and rapid training programs to
budding entrepreneurs and managers in the ITS and ITES field. Third, it will offer a media-based
challenge proglam with prices to help change attitudes and attract more youth, women and
young professionals to consider becoming entrepreneurs. The goals are to create
entrepreneurship hubs, to increase market entry and growth rates of digital startups and Sl\y'Es

and to create a gender-lnclusive culture. The Component 4 will be managed by BHTPA and
aims to strengthen the foundation ofthe digital entrepreneurship and innovation ecosystem. The
component has two sub-components:
2.2. Establishing Dhaka's first digital entrepreneurship hub in Vision 2021 Tower STP
(Former Janata STP) (i) Recruitment of an experienced internationally recognized private
operator for managing the expanded Vision 2021 Tower STP (comprising of Vision 2021 Tower
1 and Vision 2021 'fower 2 STP respectively); and (ii) upgrade the facilities of Vision 2021 Tower-
1 STP| and (iii) build climate resilient Vision 2021 Towet-2 STP with the construction of a new
multistoried building.
2.3. Digital Entrepreneurship, training and innovation support program Provision of support
to (i) design and implement the Entrepreneurship Program with special emphasis on women
digital entrepreneurs; (ii) design and implement a program to mentor, advise and train digital
enirepreneurs for the Start-up and Scale-up Faciliiy wiihin select STPS; (iii) establish University
lnnovation Hubs in iechnological universities and business schools and (iv) towards the
necessary civil works in support oi the same.
2.4. Project Location. The expansion of this STP would be in the forn] of construction of a
separate multi-storied building on a piece of land adjacent to the existing Software Technology
Park in Kawran Bazar C/A, Dhaka and oiher outside Dhaka.

3. Objective of the Consultancy services.

3.1. Coordinate and collaborate among BHTPA and the Design and Supervision(D&S)
Consulting firm in the construction supervision, monitoring, management and relevant services
from design stage to final handover of the construciion works in connection with :

a. Building a climate resilient Vision 2021 Tower-2 STP with the construction of a new
multistoried buildingt and

b. Up gradation of the Facilities of Vision 2021 Tower-l STP;
c lnnovation hubs in different locations and other construction related activities of the

projecti

3.2. Gven the risk for natural disasters in the area, and developing a greener and climate
resilient structure, the consultant will ensure that the D&S Consultant is designing/developing
the lnfrastructure stated above as per the with enhanced resilience to climate impacts.
3.3 Coordrnate among the design and supervision firm and the BHTPA for integrating measures
resilient lo flood and seism c risks to help catalyze the development of state-of-the-art green
building concept and set an example for sustainable, resilient and environmentally sound
ndustrial development in Bangladesh.

4. The detail scope ol work, educaiion qualification, experiences and reporting
obligalions are as follows: 4.1. Supervision Engineer (SE)
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Contract Typei lndividual Consultancy
Duration oiAssignment: 52 mm or as per requirement ofthe project
Duty Stationi Dhaka/ outside of Dhaka, Bangladesh
No of Post: 01 (One)

5. Scope of Services: The scope of services of the consuliant shall comprise but not
limited to the following:

The consultant will work in close associaiion and with the Project Director (PD), Design and
Supervision (D&S) Consultant, with regard to the review of bidding documents of all civil and
related works, equipment prepared by the Design and Supervision (D&S)Consultant cost
management ,supervision and moniioring of the contracts. The consultant will discharge his
duties in a way ihat the contract management under the project is carried out n an effective and
transparent manner in accordance with the applicable contract documents and/or codes. The
consultant will sit in PMU and site office and will be reporting to the Project Director on a day-
to-day basjs on the status of implementation of the works. As assigned, carry out all the
responsibilities for coordination of all technical activiiies relating to electro-mechanical works that
mainly electrical works. ii) Plans, schedules, conduct, and coordinate assigned engineering
work; monitors work for compliance to applicable codes, accepted engineerjng practices, and
ASTI and ACI Codes. iii) Ensures effective communication and coordinaiion on assigned
projects beiween all disciplines and all other proiect participants. vi) Responsible and
accountable to ensure that all assigned personnel are coordinating their activities with other
project padicipants and that the requirements of the Contracts are being saiisfied. v) Have
sufficient technical knowledge and awareness of details to be able to recognize when technical
problems are developing in the various disciplines, and to initiate appropriate corrective actions.
vi) Ultimate responsibility for both the quality of deliverables and effective execution of project

assignments. vii) He is responslble for day{o-day interaciion with the Client's designated
representative as well as coordination ofallelecirical activities performed by the D&S Consultani
and the contractors.

As assigned, carry out all the responsibilities for coordination of all technical activities

relating to all civil and related works. ii) Plans, schedules, conduct, and coordlnaie

assigned engineering work; monitors work for compliance to applicable codes, accepted

engineering practices, and ASTI and ACI Codes. iii) Ensures effective communication

and coordination on assigned projects between all discipJines and all other project

participants. vl) Responsible and accountable to ensure that all assigned personnel are

coordinating their activities with other project participants and that the requirernents of

the Contracts are being satisfied. v) Have sufficient technical knowledge and awareness

of deiails io be able to recognize when technical problems are developing in the various

disciplines, and to initiate appropriate corrective actions. vi) Ultimate responsibility for

both the quality of deliverables and effective execution of project assjgnments. vii) He is

responsible for day-io-day interaction with the Client's designated representative as we l

as coordination of all electrical activities performed by the D&S Consultant and the

contraciors.

The scope of seryices of the consultanl shall comprise but not limited to the

following:

. Coordinate among the design and supervjsion firm and the BHTPA for integrating
measures resilient to flood and seismic risks to help catalyze the development of state-
of-the-art green building concept and set an example for sustainable, \esilient a
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environmentally sound indusirial development in Bangladesh. This will be a paradigm

shift towards a more sustainable form of development in the country.

Contribute to, coordinate and assist the Project Director and Pro.ject Management Unit

in alltechnical, procuremeni and supervision and coniract management ofthe
infrastructure
Review technical and procuremeni aspects of tender documents and specilications,
contractual issues, general progress, participate in meetings.
Prepare progress reports on a monthly basis on the status on implementation of civil
works.
Actively participate and assist the executing agency on all activiiies related to (i) pre-bid

stage, (ii) bid processing stage, (iii) supervision, monitoring and implementation of
conskuction works, and (iv) utilities installation and supervision.
Closely monitor the civil works program in terms oi procurement plan and construction
schedules, budgeiary allocations and utilization.
Ensure presence during all casting works
Ensure checking od form work, placement of reinforcing bars as per design and drawings
Participate in monthly coordination meetings with the executing agency, and provide
necessary feedback to ihe Task Leader.
Revlew of sub-soil investigaiion reports.
Review of topographical surveys, spot levels and site plans.
Rev ew of arclitect,rral design a1d drawings.
Review of structural designs and drawings.
Review of Plumbing/sanitary design and drawings
Review of electrical design and drawings.
Review of Bill of Quantities.
Review of interim payments
Pariicipate and conkibute to lmplementation Suppori lvlissions
Preparation and implementation of Quality managernent Plan.
Ensure implementation of mechanisms, procedures, formats, and instruments for
review and monitor contract awards, progress of construciion activities, and supervision
of field level activities to ensure that the targets are met for each period.

Contribute to and assist P[IU in the preparation of bidding documenis based on Bank's
sample bidding document for Goods, works and Services and CPTU format primarily

focusing on adequacy of technical specifications, designs, drawings and BOQS.

Contribute to and assist PMU in the preparation of technical speciflcations for civil,
electrical, sanitary and road works.
visit construction sites io monitor the progress and quality control mechanisms for civil
works activities. Conduct field evaluation on the quality of the ongoing and compieted
civil works and make recommendations to the execuiing agency on how to maintain and
improve the quality of the civil works to meet the highest level of professional standards
in the country.
Conduci quality audits to check in ihe field on the frequency oftests carried on key
construction materials i.e cement, sand, steel, bricks and stone aggregates as outlined
in the bidding documents.

. Resoive difficult technical and implementation
contractors.

issues wiih PMU, Consultants and

Ensure that the tests and frequency of tests stated and cornpliance of the test results are
being done by the contractors as outlined in the bidding documents.
lnspect borrow pits, and crushing plants, and order tests of materials and ensure
adherence io specifications and approve the sources of materials
Contract administration and managemeni
All contract and construction documentation, administration and record keeping.
Supervision of construction activities.
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. Ensure that the contractors are maintaining site order books and recording their actlvities
as per the work program.

. Ensure complete presence of their staff during all casting executed by the contraciors.

. l\rake arrangementto check the quality ofthe materials brought to site, ensure qualty of
construction consislent with the specifications.

. Ensure implementation of Quality Assurance Check List for all category ofworks in order
to establish a systematic construction procedure

. Review and ensure signing of measurement book (lVB) signed by the Consultant

. Ensure compliance of safeguard instruments for all contract packages.

. Ensure implementation of safeguard compliances stated in BOQS of the bidding
documenls.

. Ensure withhold ng of interirn payments to the coniractors if they failed to implement the
items for safeguard compliance of BOQ items for all Contract Packages.

. Prepare progress reports on progress of implementation of civil works.

. Any other works requested by the Project Director.

. Monitor the contractor's programme ofworks and actual progress made.

6. Educational Qualification and Experience:
A. Academic:
Minimum Bacheior's degree in Civil Engineering from a reputed University/lnstitution with
relevant experience.
B. Experience:

. At least 15 (fifteen) years of relevant experience in the field of planning, design,
construction supervision contract management and monitoring, and mainienance of
physical infrastructure primarily high-rise buildings. At least 05 years' experience in

similar capacity in donor funded, Government, real estate projects in construction
supervision, monitoring, contract management, quality control, material testing , bill

checking and reporting of high rise buildings . Good report preparation skills and

experience.
. Proven communication skills (excellent command in English and Bengali).
. Must be computer literate and have user-at-ease ability to work on common office-use

software.

7. Reporting Arrangements
The consultant will report (Soft Copy and Hard Copy with signed) directly to the Project

D irecto r/P roject lmplementation Unit (PlU).

8. Selection Procedures
All the consuitants will be selected based on the PPR 2008, Rule '112i Selection of lndividua
Consultants and The Wodd Bank, Procurement Regulations for IPF Borrowers, Procurement in

lnvestment Project Financing, Goods, Works, Non-Consulting Services and Consulting
Servlces, Fourth Edition, November 2020.
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Section 3. Application Forms

Form 3A : Application Submission Form

Form 38: CV of the Applicant

Form 3C: Remuneration and Reimbursable
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Form 3A. Application Submission

ILocation:dd/mm/yy]

To:

lNamel

[Address of Client]

Dear Sirs:

I am hereby submitting my Application to provide the consulting Services for [lnserl iille of assignnrent]

in strict accordance with your Request forApplication dated [dd/mm/yy].

I declare that lwas not assoclated, nor have been associated in the past, directly or indirectly,
with a Consultant or any other entity that has prepared the design, specifications and others
doc.rments in accordance with Clause 5.

I further declare that I have not been declared ineligible by the Government of Bangladesh on
charges of engaging in corrupt, fraudulent, collusive or coercive practices in accordance with
Clause 4.

I undertake, if I am selected, to commence the consulting Services for the assignment not later
than the date indicated in Clause 12.1.

I understand that you are not bound to accept any Application that you may receive.

lremain,

Yours sincerely,

Signature

Print name

Add.ess:

Tel:

DEIEDP-BHTPA-S.9
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Attachmenl:

Form 38. Gurriculum Vitae (CV) of the Applicant

EMPLOYI\4ENT RECORD

[stariing with present pos;tion list in reverse
order levery employment held and Etate
the start and enal clates of each
employmentl

EI\,lPLOYER 1

EMPLOYER 2

EMPLOYER 3

IThe Applicant should clearly distinguish wheiher as an
"employee" ofthe firm or as a "Consultant" or'Advisoa'of
the firml.

IThe Applicant should clearly indicate the Position held and
give a brief descriptioh ot the duties in which the
Appli6ant was involvedl.

FROM: [e.9. January

FROMI

FRO[/:

TO: [e.9. December 2001

TO:

TO:

1 PROPOSED POSITION FOR lFrom the Terms of Reference, state the position for whi6h
the Consultant will be engaged.l.

THIS PRoJECT l

2 NAME OF PERSON : [siate ful] namel

3 DATE OF BIRTH : [dd/mm/Yy]

4 NATIONALIry :

5 MEMBERSHIP lN PROFESSIONAL lstate rank and name of society and year of attaining that

socrETlES 
rankl'

6 EDUCATIoN llist all the colleges/universiiies which the App icant
attended, stating degrees obtained, and dates, and list any
other specialised education ofthe Applicant I.

7 OTHER TRAINING [indioate significant training since degrees under
EDUCATION were obtained, which is pertinent to the
proposed tasks of the Consultantl.

s LANGUAGES & DEGREE OF Lanouaoe Speakino Readino Writino

PROFICIENCY

e.q. Enqlish F uent Excellent Excellenl

9 COUNTRIES OF WORK EXPERIENCE
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El\,4PLOYER 4 (etc)

WORK UNDERTAKEN THAT BEST
ILLUSTRATES THE CAPABILITY TO
HANDLE THIS ASSIGNMENT

Igive an outline of experience and trainlng most pertinent to
tasks on this assignment, with degree of responsibiity held.
Use about halfof a page A4l.

12 COI\,]PUTER SKILL

CERTIFICATION
lDo not amend ihis Ceftincatonl.

l, the undersigned, certify that (i) I was not a former employee of the Client immediately before the
submission of this proposal, and (ii) to the best of my knowledge and belief, this CV correclly
describes mysell my quatiflcations, and my experience. I understand that any wilful misstatement
described herein may lead to my disqualification or dismissal, if engaged.

Signature

Print name

Date of signing

dd/mm/yyyy

DEIEDP BHTPA.S.g



Form 3C. lndicative Remuneration & Expenses

The Consultant should provide an indication ofthe remuneration as pertheformat shown below.

This will not be used for evaluation of the Consultant's Application but solely for the purposes of
Application Negotiations to be held as stated in Clause 9.1. Finally after negotiation
Remuneration & Reimbursable will be part of fixed lump-sum amounl as per agreed
deliv6rable in the contracl.

(1) Romuneration

Rate

(per month / day / hour in Tk)

Staff Time

(No, month / day /
hou0

Total (Tk)

Note: A month consists ot 30 calendar days.

l2l Reimbursable {as applicable}

Rate per
unit

Total
unit

Total Amount (Tk)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travel Costs

(state mode of travel)

(d) Communicationcharges

(e) Reproduction of Reports

(f) Other Expenses (to be listed)

Sub-total

coNTRACT CETLING (1)+ (2)
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Section 4. Contract Forms

The Contract Agreement, which once

the Client and the Consultant, clearly

Consultants' respective responsibilities.

completed and signed by

defines the Client's and

DEIEDP.BHTPA-S.9



4.1 Contract Agreement (Time-Based)

THIS CONTRACT (lhe Contract") is entered into this day of [dd/mm/yy], by and between [insert name of

Cllenil ("the Procuring Entity") having its office at [insert address ofClient], and [insert name ofConsultant]
("the Consultant") having his/her address at [insert add.ess of Consultant].

WHEREAS, the Client wishes to have the Consultant performing the Services hereinafter referred to, and

WHEREAS, the Consultant is willing to perform these Services,

NOW THEREFORE THE PARTIES hereby agree as follows:

General
'1.'1 lhe Consultant shall perform the Services specified in Annex A

(Description of Services), which are made an integral part of the
Contract.

'1. Services

2 Duraiion 2.1

3.1

The Consultant shall perform the Services during the period

commencing from ldd/mmiyy] and continuing until [dd/mm/yy], or any
other period as may be subsequently agreed by the parties in writing.

The Government requires that Client, as well as Applicants, shall
observe the highest standard of ethics during the implemeniation of
procurement proceedings and ihe execution of Contracts under public

funds.

The Government defines corrupt, fraudulent, collusive or coercive
practices, for the purposes of this provision, in the Sub-Clause 3,5

Should any corrupt, fraudulent, collusive or coercive practice ofany kind

come to the knowledge of ihe Client, it shall, in the first place, allow the
Applicant to provide an explanation and shall, take actions only when a
satisfactory explanation is not received.

lf the Client at any time determines ihat the Applicant has, directly or
through an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract under public

funds., the Client shalli

(a) exclude the Applicant from participation in the procurement
proceedings concerned or reject an Application for award; and

(b) declare the Applicani ineligible, either indefinitely or for a stated
period of time, from padicipation in procurement proceedings

under public funds.

3. Corrupt,
Fraudulent,
Collusive or
Coercive
Practices

3.2

3.3

3.4
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5.

4.

6.

7.

s.

41

6.1

5.1

7.1

8.1

Applicable Law

Governing
Language

Modification of
Contract

Ownership of
Material

3.5 lhe Governmeni defines, for the purposes of this provision, ihe terms
set forth below as follows:

"corrupt practice" means offering, giving or promising to give,

receiving, or soliciting either directly or indirectly, to any officer or
employee of a Client or other public or private authority or individual, a
gratuity in any form; employment or any other thing or service of value as

an inducement wiih respect to an act or decision or method followed by a

Client in connection wlth a Procurement proceeding or ContEct execution;

"fraudulent practice" meansthe misrepresentation or omission of facts in

order to influence a decision to be taken in a Procurement proceeding or
Contraci executioni

"collusive practice" means a scheme or arrangement between two (2)

or more Persons, with or withoui the knowledge oi the Client, that is

designed to arbltrarily reduce the number of Tenders submitied or fix
Tender prices at artiflcial, non-competitive levels, thereby denying a Client
the benefits of competitive price arising from genuine and open

competition; or

"coercive practice" means harming or threatening to harm, direcily or
indirectly, Persons or their property to influence a decision to be taken
in the Procurement proceeding or the execution of a Contract, and this
will include creating obstructions in the normal submission process used

for Tenders, Applicaiions, Proposals or Quotations-

The Contraci shall be governed by and interpreted in accordance with
the laws of the People's Republic of Bangladesh

The language governing the Contract shall be English, howeverforday
to day communications in writing both Bangla and English may be used

The Contract shall only be modified by agreement in writing between
the Client and the Consultant.

Any studies, reports or other material, graphic, software or otherwise,
prepared by the Consultant for the Client under the Contract shall
belong to and remain the property of the Client.

The Consultant may, with the prior written approval of the Client' retain

a copy of such documents and software, but shall not use ihem for
purposes unrelated to the contract.

Nothing contained in the Contract shall be construed as establishing or

creating any relationship other than that oi independent Consutant
bet\reen the Client and the Consultani.

No fees, gratuities, rebates, gifts, commissions or other payments,

other than those shown in the Contract, shal have been given or

received in connection with the selection process or in the contract

execution.

7.2

8. Relation
between the
Parties

Coniractual
Ethics

NF]EDP.BHTPA S-9
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10. Ceiling Amount
or Contract
Price

Payments to the Consultant

10.1 The Client shallpay the Consultant forthe Services rendered pursuant

to 'Description of Services' 'a ceiling amount or contract price not to

exceed Tk [insert amount], which includes remuneraiion and

reimbursable expenses as set forth in Clauses 10.2. These amounts
have been eslablished based on the understanding that it includes all

of the Consultant's costs as well as any tax obligation ihat may be

imposed on the Consultant.

10.2 The composition of the Remuneration and Reimbursable which make

up the ceiling amount or contract price are detailed in Annex B

11.1 The Total payment due to the Consultant shall not exceed the Contract
Price which is an all inclusive fixed lump-sum covering all costs
(Remuneration & ReimbuIsable) required to carry out the services
described in Annex A

12.1 Currency: Payments shall be made in Bangladesh Taka.

12.2 Payments: Payments in respect ofthe Services shall be made in line

with outputs according to the Consultant's Reporting Obligations &
Payment schedule as specified in Annex C

12.3 The Consultant shall submit an lnvoice at the periods specified in

Annex C after fulfilling the reporting obligations and payments shall
be made by the Client within fifteen ('15) calendar days of receipt of
the invoice.

12.4 Final Payment: The final payment shall be made only after the final
report shall have been submitted by ihe Consultant and approved as

satisfactory to the Client. lf the Client notifies any deficiencies in the
Services or the flnal report, the Consultant shall promptly make any
necessary corections, to the satisfaction ot the Client

Obliqations of the Consultant

13.1 The Consultant shall, before commencement of the Services furnish
the Client with a medical report providing evidence satisfactory to the
Client that the Consultant is in good health and is not subject to any
physical or mental disability which may interfere with his/her
performance of the Services.

14.1 The Consultant undertakes to perform the Services with ihe highest
standards of professional and ethical competence and integrity.

11. Lump-Sum
Payment

12. Payment
Conditions

13. lMedical
Arrangements

14. Performance
Stendard

DEIEDP-BHTPA.S.9
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15. Contract
Adminiskation

'16. Confidentiality

17. Consultant's
Liabilities

15.'1 Clienfs Representative: The Client's representative' as indicated in

Annex A, shallbe responsible forthe coordination ofallactivities under

the Contract.

15.2 Reports: During the course of the assignment, the Consultant shall

submit to the Procuring Entity reports as listed in Annex C which shall

be type-written or computer composed, and will constitute the basis

for the payments to be made under Clause 12.

16.'l The Consultant shall not, during the term of the Contract or within two
years after its expiration, disclose any proprietary or confidential

information relating to the SeNices, the Contract or the Clienl's
business operations without the prior written consent of the Client.

17.'l The Consultant shall continue to cooperate with the Client after the

termination of the Contract, to such reasonable extent as may be

necessary to clarify or explain any reports or recommendations made

by the Consultant.

17.2 The Consultant shall report immedaately to the Client any

circumstances or events which might reasonably be expected to

hinder or prejudice the performance of the Services.

18.1 The Consultant agrees that, during the term of the Contract and after

its termination, the Consultant shall be disqualilied from providing

goods, works or services (other than any continuation of the Services

under the Conkact) for any proiect resulting from or closely related lo
the Services.

Obliqations of the Client

19.1 The Ctient shall, free of any charge to the Consultant, make available

for the purpose of carrying out the assignment data, local services,
personnel, and facilities indicated in Annex A.

18. Consultant not
to be Engaged
in Certain
Activities

19. Services,
Facilities and
Property

20. Termination

Termination and Settlement of Disputes

20.1 By the Client

The Client may terminate the Contract by not less than twenty-eight
(28) days written notice to the Consultant, Such notice to be given

afterthe occurrence of any event necessitating such termination'

20.2 By the Consultant

The Consultant may terminate the Contract, by not less than twenty

eight (28) days written notice to the Client, ifthe Client fails to pay any

monies due to the Consultant pursuant to the Contract'

DEIEDP.BHTPA.S.9



2'1. Dispute
Resolution

21.1 AmicableSettlement

The Ctient and the Coniultant shall use their best efforts to settle
amicably all disputes arising out of or in connection with this Contract
or its interpretation.

21.2 Arbitration

lf the dispute cannot be settled the same may be settled through
arbitration in accordance with the Arbitration Act 2001 of Bangladesh
as at present in force. The place of Arbitration shall be in Dhaka.

IN WTTNESS WHEREOF the parties hereto have signed this agreement the day and year first
above written.

FOR THE CLIENT FOR THE CONSULTANT

Signature Signature

Print Name & Position: Print Name:

The following documents forming the integral part ofthis contract shall be interpreted in the
following order of priority:

(a) The Form of contract

Annex A: Description of Services

Annex B: Cost Estimates of Services and Schedule of Rates

Annex C: Consultant's Reporting Obligations

DEIEDP.BHTPA,S,g



ANNEX A: Description of the Services

lcive detailed descriptions of the Services including its (a) Background, (b) Objectives, (c)

betailed negotiated TOR providing a description of Services to be provided , (d) Work plan with

dates for c;mpletion of various tasks, (e) P,ace of performance of different tasks, (0 Specific

tasks io be approved by the Client: etc.).

[also ensure the following data is listed in this Annex in conformity with the Contract Agreement'

1. The name of the main location (Duty Station) at which the Services are to be

provided. Also advise if any other travel will be necessary, and if so, to which

expected locations willthe Consultant be required to travel.

2. lndicate the Contact Addresses for Notices and Requests as indicated in Clause
22.1 of the Contract Agreemeni.

(a) Address of the Client:
(With phone number, Fax number & e-mail)

(b) Address of the Client:
(Wth phone number, Fax number & e-mail)

3. Logistics and facilities to be provided to the Consultant by the Client are listed below:

. Office space with furniture including file cabinet and electric connectioni

. OfficeAssistant(s)/Supportstaff;

. Office equipment like computer, printer etc

. Facilities for production and binding of reports etc. shall be the responsibility

of the Client in case of Time based contract.

. Any other facilities agreed by both Client & the Consultant

DEIEDP.BHTPA.S-g



ANNEX B: Cost estimates of Services and Schedule of Rates

(A) Remuneration

(B) Reimbursable

(d) = (b) x (c)

Sub-Iotal (A)Remuneration is made on a lstate
monthly, daily or hourlyl rale

(a) (b) (c) (d) (e) = (c) x
(d)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travea cost

(d) Communication charges

(e) Reproduction of reports

(0 Othe. Expenses (to be listed)

Supponlng documenls and vouchers nrusl be
,fra.hed wlth the invoice

Sub-total (B) =

coNTRAcT cElLlNG (A) +(B)= Total =

DE EDP.BHTPA-S.9



ANNEX C: Consultant's reporting Obligations & Payment Schedule

sl.

No.

Reports Date

Due

Contents of the
Report

Paymeni
Schedule

1 lnception Report ... % of contract
value

2 lnteim Progress Report

(a) First Status Report

(b) Second Status Report

(c) etc

.... % of contract
value

3 Draft Final Repod ... % of contract
Value

4 Final Report 100 % of contract
Value

NBr A sample Payment schedule has been shown below:

l.lnterim Report: Twenty-five (25) percent ofthe lump-sum Contract Price shall be paid upon

submission ofthe lnterim Report duly accepted by the Client.

2. Draft Final Report: Thirty-five (35) percent ofthe lump-sum Contract Price shall be paid upon

submission ofthe Draft Final Report duly accepted by the Client.

3. Final Reporf Twenty (20) percent of the lump-sum Contract Price shall be paid upon

submission of the Final Report duly accepted by the Client.

DEIEDP AHTPA.S.9



Request for Expression of Interest (EOl) forlndividual Consultant (National)

inromation u nd Communi.al on Techno oqv D vision ( CTD)
2. Bzroledesh Hi-Tech Park Auihoritv IBHTPA)
3.

Entitv
Disiia Enirepreneurship and lnnovation Eco-sysiem Developmeni (DEIED) Prcjecl

Se ect on and Emolovment ol a Suoeruls on Enoineer for superyision oi consiruction works ofVisi
5 Pr..rrrin. Entiv Diskici
6. Supeftision Eng neer (lid vld!al consullant -Nat onal)

56_02_0A00 _O28 _47 _O27 _21 .154
8. o7t1at2a21

L S C lsele.ri.r of lndivdualConsultanll
t0 DE EDP BHrPA S-09r (Suleruision Enqineer)

tl
Deve opment Budsel (lDA Cred t)

12

Did talEnlrebreneurshlD and lnnovalon E.o-Svslem Deveooment (DELED) Under PRIDE Prolect

14. 25t10DO21 02 00 PM
'15. Projecl Oireclor, Dg talEntrepreneurship and lnnovation Eco-System Development Proiect

Bano.desh H-Tech Pa&Aulhorlv lcTDivision. cTTower Level-og Aqarqaon Dhaka-1207

Briei DescrEiion oiiheAssionment (Please see dela s in TOR)I
r Supetusea^dtronitorallconstructionwo*s mplem€ntedundertheProjectbyth€Aulhority.
2 Mon torthe confiactols programme ofworks and actualproBress made.

3 w lbprerponsibeforqualityoutputofconst.uclioiworksasperspeclcationr€quirements
4 Ensurethatadequatequantityandqualityrecordngiscatriedoutatthefield evel,
5 ctos€lv liaGe wih orher consuhait ieatr staffwith respect to qualiiy conirol, corect interpretauon of construction Drawings, and

ident fcation of problems requlring time y rectificarion.
6. supetuiston EnEineerwil be requiredtowork n consultauonwiththeAuiho.ity (includinB ouisidenandardworkiig houE)to match

actua workbeinccalnedout bythe physica lorks .ontra.tor.
7 Atrv other officDldut es sven bvAuthorilv.

1T Oua ircalioi Cr ler a (Select on c ie a)
a. Edu.ationalqualification:

. M nimum Bache o/s degree in clv Engine€rinCfioff a reputed U.ivercity/lnstitution wiih re evant experience.

. at lea5t 1s (Fifteen)year olrelevanl exp€rlence n the field ofplanning, dessn, conslruction supeNision contract manasement

and monirorinc, and mainteian.e of phy5i.a infrastrudure prlmarily high rise buildliSs. At easi 05 yea6'experlence n s miar
cap3ctyin donorlunded,Government, reale5tate p.ojed5 nconstruction supefrkion, monitor nBiconimctmanagement,qua tv
.o^fio, ffaterla testinS, bil checkingand reportingofhlgh fl5e bulldings,Good repoll preparauon 3kr sadd eYperien.e

! Proven communication ski 3 (excel ent command in Ensish and sensa l)

:nd h:vp ,sFr at eir. ab litv to work on.ommon ofice use software

T8

The BHTPA invtes elg be applicants to express their nieest in prcvldlng the servces lnteresied applcants are requesled to
p.ovide.lormalonindicatinglhattlreyarequaliiedandcompeteniioperlorrnlheseryices(AcompleleCVwthonecopvrccent
passporiszephoiog€ph academic,lra nlrg &experience cenifcate phoiocopy and olherdetails as.equired as perlheapplication
foms (RFA) prcvided by ihe unde6isned). lnterested applicanls may oblain detail TOR, appli@1ion foms available at
BHTPA website {!4!4 r.EItps,g9!!b!r. Expressions ot interest (EOl) shal be submited by the appl canis on or befo€ 2sl10/2021 ,

02,00 PDlin sealed envelope delivered io ihe wdeBigned and be clearly marked "Roquestfo.expression ol Interestlorseleotion
of National lndividual Consuitant: Supervision Enqineer, Packaqe No: D EIEDP'BHTPA-S-09".

'19 Name, Designation & Add.ess
otlhe ofrlcral liviung

A N M Saliqll klamr Project
Developffent Project, lcT D viiion,

D?e.tor, Diglla Eilrepreneu6hip and nnovallon Eco-system

Bansladesh N -Tech ParkAuthorltV, rCTTower, Level09, Agargaon,

2A No: 55007378 Email: odsdkhlo@omail.com
21 The procurins eniily reserves the right to accept or reject any or a I Expess ons oJ lnterest (EOl) wlholt assisnins any reason
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